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Release Notes Template

	How to use this template
Not every release needs every section. A major launch can use all nine sections below, plus a hero visual and a CTA. A one-line bug fix only needs section 8. Delete whatever doesn't apply rather than forcing a small update into the full format.



1.  Version and date
	VERSION
[e.g., v2.4.0]
	DATE
[YYYY-MM-DD]
	CATEGORY
[New / Improved / Fixed]



2.  Headline
[Outcome-focused headline]

3.  Summary
[One to two sentence summary]

4.  Who it's for
[e.g., Growth plan and above / Admins only / All users]

5.  New feature(s)

Feature headline
[Benefit-first headline]
One-line summary
[What it does, in plain language]
The problem
[What was frustrating or missing before this]
Feature details
[How it works and why it's worth trying]

6.  Visual
[Insert screenshot or GIF]

7.  “Try It” CTA
[Button or link text] → [URL]

8.  Bug fixes and patches

· [Fixed: short description of what was broken] (h/t [reporter], if known)
· [Fixed: short description of what was broken]
· [Fixed: short description of what was broken]

9.  Docs
[Link to help doc or changelog entry]
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